
 

How to Find & Open a Google Doc 
that you Created Earlier 

 
Sign into your Antioch gmail and click the grid in the upper right corner. 
 

 
 
 

Here you can access your Google Drive/Google Docs/ 
Google Sheets/Google Slides 

 
 

 



 

 
If you click on your Google Docs:  
You can search by the name of your Google Doc or find it in the list of 
documents. (The Docs you opened most recently appear first.) 

 
 
If you click on your Google Drive: 
You can search by the name of your Google Doc or find it in the list of 
files. (The Quick Access section shows your most recent files.) 

 
 
 
 
 
 

 


