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Third in a 3 -part series on free -to -you resources 
for identifying and researching funding prospects

Finding Funding
Part 3: Researching Funders

Presenter
Presentation Notes
Welcome to this presentation on free-to-you resources to help you identify and research grantmakers.  This is part three of a three-part series.  This and the other two parts of the series are posted on the Grants and Foundation Relations web page on the Antioch University site.
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1. GuideStar
2. IRS Form 990 

Presenter
Presentation Notes
This presentation is a tutorial on using GuideStar and the IRS Form 990 to learn more about a foundation and its giving focus.  
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4

GuideStar
◎ Free database 

of  informat ion 
on found at ions 

IRS  Fo rm 990
◎ Financia l and 

grantmaking 
report required of  
all  non-profits  

Presenter
Presentation Notes
GuideStar and IRS form 900 are useful for learning more about a foundation that you’ve identified as a possible prospect.  GuideStar is a free database of basic information on foundations. Form 990 includes basic (foundation name, employer ID number, address, phone, contact, board list) and financial (assets, expenses, grants made) information as well as a listing of grants made.  For foundations that don’t have a web site or don’t list grants made on their site, this may be the only place where you can access that information.Please note that GuideStar and form 990 are useful for researching a foundation you have already identified.  GuideStar’s functionality is limited to searching for a specific foundation whose name you already know.  If you need to find funders based on criteria that you specify (such as having a focus on higher education or a particular subject matter, located in a specific geographic area, or interested in supporting a specific population), please see the presentations on using grants.gov and InfoED SPIN, located on the Grants and Foundation Relations web page:  https://www.antioch.edu/resources/general-information/grants-foundation-relations/
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1

5

Presenter
Presentation Notes
First up: GuideStar.  



GuideStar
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a) Create an Account and Search
b) Viewing Information 

Presenter
Presentation Notes
This presentation covers creating an account, using the search function, and viewing information



GuideStar: 
Create Account 
and Search
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a.

Presenter
Presentation Notes
GuideStar is free, but you do need to create an account in order to use it.



GuideStar: Create an Account 

At guidestar.org create an account or sign in
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Presenter
Presentation Notes
Start at guidestar.org and complete the form to create your account.



GuideStar: Search

Enter an organization name in the search box
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Presenter
Presentation Notes
   Once you’ve done that and are logged in, you can get started searching by entering the name of the foundation you want to research in the search box.  



GuideStar: Search

Step 3: Narrow results using options on left 
or click on organization name
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Presenter
Presentation Notes
This example uses The Norcliffe Foundation, which is the first result on the list.  If the foundation you’re researching has a common name – such as Ford – you can use the options on the left side of the screen to narrow results.  When you locate the foundation, click on its name in the results list.



GuideStar: 
View Results

11

b.

Presenter
Presentation Notes
Let’s look at results.



GuideStar: View Results

GuideStar: Viewing Results
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Presenter
Presentation Notes
The free version of GuideStar provides a summary of basic information about the foundation, including address, contact information, programs, financials and operations.  Click on the tabs to go to each section, and on the “Show Forms 990” to view the foundation’s IRS Form 990.  That’s what we’ll take a look at next.



IRS Form 990
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Presenter
Presentation Notes
As noted earlier, the 990 is often the only place where you can learn about the grants a foundation has made.  This can help you decide whether your project truly fits with the foundation’s stated focus and determine how much funding to ask the foundation to provide.



IRS Form 990

14

a) Accessing the 990
b) Basic Information
c) Grant Information 

Presenter
Presentation Notes
We’ll go through ways to access the 990, basic information that’s included in the form and, of course, grant information.



Accessing Form 990
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a.

Presenter
Presentation Notes
We’ll start with accessing the form.



Accessing Form 990:GuideStar

In GuideStar record, click on “Show Forms 990”
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Presenter
Presentation Notes
There are two good places online where you can access a foundation’s 990.  First, through GuideStar, where you can click on the “Show Forms 990” button in a foundation’s record.



Accessing Form 990:GuideStar

Click on the Form 990 you want to view
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Presenter
Presentation Notes
This opens a dialogue box where you can choose the form you want to view.  GuideStar includes 990s for the past 3 fiscal years.  Click on any of the links to download the document.



Accessing Form 990: ERI 

Go to www.erieri.com/form990finder and 
enter organization name in search box
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Presenter
Presentation Notes
Alternatively, you can access 990s via the Economic Research Institute’s Form 990 Finder. From www.erieri.com/form990finder enter the name of the organization you’re researching.  You can narrow your search using Advanced Search to specify city, state, postal code, activity code, foundation type and NTEE group.  If you’re looking up a foundation that has a common name (“Johnson Foundation”), and you know what state it’s located in, you’ll want to specify the state in order to narrow the results.  

http://www.erieri.com/form990finder


Accessing Form 990: ERI 

Choose the organization from results list 
or use options on left to narrow results
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Presenter
Presentation Notes
You’ll see a list of organizations on the right.  You can narrow your search using Advanced Search to specify city, state, postal code, activity code, foundation type and NTEE group.  Click on the name of the organization to see a list of available 990s.



Accessing Form 990: ERI 

Click on the pdf symbol next to the 990 
you want to view
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Presenter
Presentation Notes
Scroll down the page to see the list of available 990s and click on the pdf symbol to open the one you want to view.  Another advantage to using ERI’s 990 finder is that it typically includes access to more 990s than GuideStar, which can help you with determining a foundation’s longer-term giving trends.



Form 990: Basic 
Information
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b.

Presenter
Presentation Notes
The 990 has a lot of information contained in it.  We’ll look at information that’s most useful for understanding the organization and its grantmaking.



Reading Form 990: Basics 

First page: address, phone, contact info, EIN
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Presenter
Presentation Notes
Here’s what you’ll see at the top of the first page of a 990: address, phone, contact information and employer ID number.  



Reading Form 990: Basics

Part I: expenses and contributions
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Presenter
Presentation Notes
Scroll down that first page to Part I and the line for “Contributions, gifts, grants paid.”  This tells you how much a foundation  paid out in grants for that fiscal year.  In this case, we can see that in FY2017, the Ford Foundation paid out $556,032,905.



Reading Form 990: Basics 

Part VIII: Officers, Directors, Trustees, 
Highly Paid Employees
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Presenter
Presentation Notes
It’s very helpful to know who’s connected to any foundation you’re interested in – you may know someone on their board or staff, or someone you know may have a connection to them.  Foundations that have websites typically provide this information on the site (without salaries), but often, small foundations either don’t have a website or don’t list trustees and staff. Part VIII lists officers, directors, trustees and highly paid employee (with their salaries.)  You can see here that the list of trustees of the foundation are located in an attachment.  



Reading Form 990: Basics 

Part VIII: Officers, Directors, Trustees, 
Highly Paid Employees
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Presenter
Presentation Notes
Scrolling further down in the document is where we find that list.



Form 990: Grant 
Information
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c.

Presenter
Presentation Notes
The 990 includes information about grants made – to whom, amount and purpose.  This is key information:  it tells you whether the foundation’s grantmaking truly is in line with the project you need funded and provides a dollar amount range that will help you decide how much to request.  



Form 990: Grant Information

Part XV: Grants and Contributions
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Presenter
Presentation Notes
Part XV is where that information is listed, though typically, it’s actually in additional information at the end of the form.  As with listings of trustees and staff, it’s possible that the foundation you’re researching has a page on their website that lists grants made, but many don’t, which means that the 990 is the only place where you’ll be able to access this information.    



Form 990: Grant Information

Part XV: Grants and Contributions
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Presenter
Presentation Notes
Finally, here’s the start of the Ford Foundation’s listing of grants made, with a brief description for each.  Ford Foundation makes a large number of grants every year – the listing in this 990 starts on page 47 and continues through page 200.  Keep in mind that though this 990 provides a clear summary of each grant, for many foundations the 990 will only use very general language for the purpose, such as “general operating support,” “program support” or “scholarship funds.”  In those cases, what you’re gaining from the 990 is a bigger-picture sense of who receives grants from the foundation, and while that’s less specific information, if the foundation doesn’t provide detailed information about its grantmaking anywhere else, it can help you with working out whether it’s worth your time to submit a request.



“Visit the Grants and Foundation 
Relations 

web page for this and other useful 
presentations on finding funding and 

writing proposals:
https://www.antioch.edu/

departments/grants-foundation-
relations/
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Presenter
Presentation Notes
I hope you’ve found the brief tutorial useful.  Please see the Grants and Foundation Relations page for other useful information for grantseekers.
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